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Tutor Mentor
Purpose of Position: A Tutor Mentor helps a new volunteer become acquainted with her/his role within the literacy program.  
Requirements of Position: Tutor Mentors are volunteers with patience, openness to multiple tutoring styles, a working knowledge of adult education, and are motivated to continually expand their understanding of tutoring and teaching concepts.  They have completed all required and suggested volunteer trainings and served a minimum of 1 year in the literacy program.
Training Provided: Tutor Mentors complete a specialized online training and attend an orientation with the volunteer coordinator. 
Location: Mentoring will take place at the literacy program where both the mentor and new tutor are serving.
Time Commitment: Approximately 1 hour initial orientation with a new volunteer and 15-30 minutes per week.  Scheduling is flexibile depending on the availability of the mentor and new volunteer.
Duties: 
· Answer questions about volunteering in the literacy program.

· Guide new volunteers to resources appropriate to their classes or students.

· Give new volunteers a tour of the facility.

· Provide support and encouragement to new volunteers.

· Initiate contact by checking-in with new volunteers weekly, either before or after their volunteer shift.

Reports Required: Document your hours in the volunteer hour log. Inform the volunteer coordinator of any questions or problems beyond the scope of your experience or knowledge.  

Benefits:  As a Tutor Mentor, you will have the opportunity to:
· gain leadership experience,
· share your knowledge and skills as a tutor or teacher,
· help people develop their own tutoring or teaching skills,
· cultivate problem-solving and interpersonal relations skill,
· learn more about the adult literacy community,
· work in collaboration with other volunteers and volunteer coordinators,
· expand your role and experience in the field of adult literacy.


